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THE WHITE HOUSE

WASHINGTON

The attached was returned in
the President's outbox. It is
forwarded to you for appropriate
handling.



PRESIDENT CARTER

GREG SCHNEIDERS C!-S

1. I recommend that we acknowledge all congratulatory telegrams
and letters with a simple card (see attached). The other options
are a letter or no acknowledgement.

2. Anne Higgins is now Director of Correspondence. I recommend
that she be authorized temporarily to sign all correspondence that
is prepared routinely in that department. The only letters sent
out over your name would be those prepared by Frank Moore,
Stu Eizenstadt, or Jack Watson.

There are other questions on procedure to follow, but these need
immediate attention to avoid developing a backlog.
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Sent to: Mr. John A. Sibley

25 Park Place N. E.
At 1 n ta, Georgia 30303



Honorable James E. Carter
Plains, Georgia

I have watched with interest the events
occurring since your election and the intelligent
manner in which you have handled each situation.

Your Cabinet appointments are excellent.
The re-establishment of the dignity and authority
of the Cabinet, the reduction in the White House
staff is an important forward step that will add to
the efficiency of Government operations and free you
to deal with over-all public questions. It is a
generally accepted fact that the Federal Government
in its present state is unmanageable. I am sure you
will make its operations more orderly and efficient
and I hope you will return some of its present func-
tions back to the states.

You and Rosalynn will bring to Washington
a much needed example of simple living that will be
a wholesome influence throughout the entire country.

Such friends as Judge Gunter, Philip Alston
and Charlie Kirbo who have implicit confidence in
your ability to handle the awesome responsibilities
of this great nation gives confidence to the rest of
us.

My best wishes to you and Rosalynn for a
successful administration.



The President reviewed your memorandum of January 21
on the above subje ct and asked the following question:
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PRESIDENT /h1~ /
HUGH CARTERCfr/
White House Motor Pool

29 Chrysler Newport Customs'
6 Dodge Monaco Station Wagons
9 Plymouth Valiants
3 Plymouth Volares - Spares
6 Dodge Vans
1 Dodge Pickup Truck - Groundskeeper
1 Dodge 2 1/2-ton Truck - Baggage
1 Plymouth Trailduster
1 Plymouth Station Wagon

The following can be eliminated without any serious
problems:

9 Chryslers
2 Plymouth Valiants
1 Plymouth Trailduster

All vehicles, regardless of type or size, cost $600
per year to rent. Chrysler> Corporation pays for the
maintenance.

After looking at full sized and compact Plymouths and
Dodges, I feel we should switch to the full sized
Plymouth. It still has the room but not the big car
name. At the present time relicensing would cost
about $10,000. However, if we wait until the 1978
license year, no additional cost would be incurred.

All portal to portal service has been discontinued.
Vehicles are restricted to official use only.



STATEMENT OF PRESIDENT
JIMMY CARTER

ON NATURAL GAS SHORTAGES

. u;5/'

Plants have been forced to close down in a number of states' I

affecting over 200,000 workers. An equal number of children have .'





to work to help alleviate this crisis. Today we are beginning this

effo rt.

But the most important short-term priority will be to save

energy. We can secure additional supplies and put an energy allocation

program in place. But without public conservation, there may not be

enough energy to allocate.

I am calling on all Americans whether their homes are heated

by natural gas, heating oil or some other fuel, to turn their thermostats

down to 65 degrees in the daytime and lower at night. By this action,

great savings are possible. I am immediately directing that this discipline

be observed in all government installations.

I have great confidence in our ability to respond effectively

to deal with this crises and reduce consumption to manageable levels over

the remainder of the winter. If we work together we will accomplish much

and our reward will be measured in the jobs we save and the human suffering

we alleviate.

Today's crisis is a painful reminder that our energy problems

are real and cannot be ignored. This nation needs a coherent energy

policy and such a program of energy action will be formulated promptly.



RICK HUTCHESON Nd

The President reviewed your memorandum of January 22
concerning the visit of Prime Minister Fukuda and approved
this visit for March 21-22. It has been placed on his schedule.
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WASHINGTON
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STUART EIZENSTAT
FRANK MOORE

RICK HUTCHESON K+t

The President reviewed your memorandum of January 22 on the
abo \e subject and made the following notation:



THE WHITE HOUSE

WASHINGTON



THE PRESIDENT

STUART EIZENST~~
FRANK MOORE ~ ~

We talked this afternoon about your first fireside chat
and feel that it should be pushed back a few days.

The need for prior discussions in your first legislative
encounter with Congress is so important to future working
relationships that the delay of a few days will permit the
type of consultative process which will build a healthier
relationship with Congress. This speech will inevitably be
viewed as your State of the Union Address -- delivered to
the public and not to Congress. In order to blunt this
perception, the fullest possible consultation would be
helpful.

Since the chat will involve more than simply the economic
message, Frank feels that it will appear we are going over
the heads of Congress without prior consultation, to outline the
legislative package.

We believe that it will take longer than one week for us
to make the rounds of the appropriate Committee Chairmen in
the House and Senate to get their ideas about the speech and
to suggest the directions we might be taking.

Since we want to have full involvement from the Cabinet
Secretaries this would permit them to have a few extra days
to outline their thoughts of what should be in the address.

The House will not be in session except for one day next
week and there fore it would' ,be di fficul t to br ing in the
Congressional leadership and the Committee Chairmen prior to
the speech which should be done for you to outline the
substance of your proposals.

We note that in Vice President Mondale's proposed Presidential
Agenda, that he has your first fireside chat on February 13-19.
Even with a few days delay this would accelerate that schedule.



Because of the work which has been done previously
on the legislative agenda whichStupresented to you and
discussed with you in Plains, we can do the staff work in
time. The reason for the delay is simply to make sure that
we give the feeling of complete consultation with the
Cabinet and Congress.



.~(
Memorandum from Stu and Frank on First
Fireside Chat

"I would support Frank and Stu's argument if a few days'
delay helps us with the Congress.

"I would raise a different concern - that of possible
media saturation. I don't think anyone is looking at the
big picture. We are all in the eye of the storm and are
not able to assess with any perspective the scheduling of
major media events.

"The continuing problem and challenge of an active
President is to prioritize goals and to publicize them
accordingly. We don't want to ever send mixed signals
to the American people. We don't want to send so many
signals that the important ones are lost or forgotten.

"Some outside help and advice is needed. Rafshoon and
Caddell should be consulted."



THE PRESIDENT

STUART EIZENSTA1-~
FRi"\NKMOORE ....J Yl)

Ive talked this afternoon about your first fireside chat
and feel that it should be pushed back a few days.

The need for prior discussions in your first legislative
encounter with Congress is so important to future working
relationships that the delay of a few days will permit the
type of consultative process which will build a healthier
relationship with Congress. This speech will inevitably be
viewed as your State of the Union Address -- delivered to
the public and not to Congress. In order to blunt this
perception, the fullest possible consultation would be
helpful.

Since the chat will involve more than simply the economic
message, Frank feels that it will appear we are going over
the heads of Congress without prior consultation, to outline the
legislative package.

We believe that it will take longer than one week for us
to make the rounds of the appropriate Co~nittee Chairmen in
the House and Senate to get their ideas about the speech and
to suggest the directions we might be taking.

Since we want to have full involvement from the Cabinet
Secretaries this would permit them to have a few extra days
to outline their thoughts of what should be in the address.

The House will not be in session except for one day next
week and therefore it would be difficult to bring in the
Congressional leadership and the Committee Chairmen prior to
the speech which should be done for you to outline the
substance of your proposals.

Ive note that in vice President Mondale's proposed Presidential
Agenda, that he has your first fireside chat on February 13-19.
Even with a few days delay this would accelerate that schedule.

BecauSE::of the 1'.'Orkwhich >2S been done nre\ . 1
on th 1 . 1 .' " " . 'lOUS Yd' : , .egl~·L~L.lVe~genda. which Stu presented to you and

.~scussed Wl'Ll1you J.n Plalns, v!e can do the sta ff .,1 •
1:J me. The reason f O'h d '. - I,or'(In
vI .' . or L e elay lS ~;lmply to make sure that
Ceb~lve the feellng of complete consultation with thea lnet and Congress.



I deeply appreciate your sending me
the peanut shell landscapes. They are
beautiful! Thank you for your thought-
fulness.

Sincerely,----:--
~#7

Mr. Lorenzo Garaffoni
Via Cervignano 4/10
Genoa, Italy

7



RICK HUTCHESON :R-+t

The President reviewed your memorandum of January 21 on the
above subject and made the following decisions:



THE WHITE HOUSE

WASHINGTON

Jody Powell's comment on the
attached memorandum:

"I think Jim is right on the
first point.

"On the second, he should be
free to sit in on almost any
meeting, but should be careful
not to waste his own time."



JODY POWELL fl. I

JIM FALLOWS ~~ ~fvU.r

Two QuestionVon Speechwriting

From conversations with White House speechwriters of years
gone by, I understand that the great majority of the material
produced is for ceremonial occasions -- going to the Rose
Garden, for example, to greet the visiting delegation of
Girl Scouts. In the last few years formal drafts have been
prepared for most of these events. (The Ford speechwriters said
they stopped using "talking points" after one occasion when
Ford picked them up and began reading them verbatim.)

From everything I know about your speaking style, it seems
to me that you would prefer merely to have an outline -- a few
salient facts to use and points to make in your casual remarks,
rather than a formally prepared script. If that is so, I will
have ceremonial material prepared that way, which will save
your time and ours.

On more substantive speeches, I think that the more familiar
I am with the arguments and assumptions that lie behind your
decisions, the more successful I will be in helping present them.
For that reason, I would ask that, without getting seriously
underfoot, I be routinely included in as many staff meetings,
Cabinet meetings, and other gatherings of the sort as possible.
During the campaign I found the ambiance of the plane, and the
frequent opportunities to talk with stu, Greg, Jody, and others,
were great help in providing me that background. I am making
this request in an attempt to retain the exposure which will lead
to speeches that express your feelings best. / ~/,/ ~~

~ - ($t#t r-
(Yes/No) , -



THE WHITE HOUSE ~

Mr. p::~:~NeG:::(%}r
You are scheduled to
see Robert W. Crandall,
Acting Executive
Director of the Council
on Wage and Price
Stability, at your
request.



TIM KRAFT
HAMILTON
BOB LIPSHUTZ
FRANK MOORE
STU EIZENSTAT
JACK WATSON
JODY POWELL
DICK MOE / \
BOB LINDER ( ,; j
RICK HUTCHESON '\:/~~

\ J'\../ .•
Appointment of Acting Executive Director of the
Wage and Price Council

The President today signed the appointment of Robert
Crandall as Acting Executive Director.

Hamilton: The President's note to you said "Have him see me."
I have notified Tim Kraft.

Bob Lipshutz: As the appointment is acting, I will not ask
John Moore to clear Crandall for conflict
of interest unless you otherwise direct.



Appointment of Acting Executive Director
of the Council on Wage and Price Stability

Charles Schultze requests the appointment of Robert
W. Crandall, a career civil servant, as acting
Executive Director of the Council on Wage and
Price Stability. Blumenthal concurs.

Schultze feels that the Council should not be
leaderless in the interim before the new Executive
Director is selected.

7h;~ wJ20 ~(;,bf2p ..fkt G, VY\ cj; .,Iz, A c."'-P

!l.D~t.'F' (.AAr\rJJ ~~ a'~i7otz co-
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THE WHITE HOUSE

WASHINGTON

Stu Eizenstat had the following
comments on the attached
memorandum:

"I agree with comments 1 and 2
regarding Mr. Smith, but would
prefer someone closer to Ted
Sorenson's philosophical views,
such as Paul Warnke, for the
post of D.C.I. It should not
appear that the Administration
has accomodated the right because
of the pressure they applied
to the Sorenson nomination."

Watson, Jordan, Lipshutz,
Moore and Powell had no comment.



Appointments to Presidential
Advisory Boards

1. Gerard Smith has indicated to me his willingness, and
even desire, to serve:

a) on the President! s Foreign Intelligence Advisory
·Board

b) as Chairman of the General Advisory Committee
of the Arms Control and Disarmament Agency, a
statutory position

3. He is also suited, by virtue of his background, political
profile, and character, to be considered for the position
of Director of Central Intelligence.





The President reviewed your memorandum of January 22
cone erning the FBI Committee and requested Judge Griffin Bell r s
comments.

Please follow up with appropriate action and return Judge Bell's
comments to this office.



THE WHITE HOUSE

WASHINGTON
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PRESIDENT CARTER
JUDGE GRIFFIN BELL

Pursuant to our discussion on Friday, I am attaching a copy
of an Order which was prepared by Attorney General Levi in
September, along with correspondence which I have received
from Mrs. Rita Hauser, who was one of the appointees of
Attorney General Levi.

It is my understanding that, because of the campaign, the
Committee did not actually begin to function. Nevertheless,
it appears that the approach which is addressed by this
action is generally consistent with the ideas that we dis-
cussed and therefore should be useful to us.



RITA E. HAUSER

To: rib £. -
~

Dote: I
Subject: I /q

~ (..." ~ ~ ~

t 6.cA<-ft ~. J Vv- eJTVi ;~ """

~ F6r CA va,.. ~ , rt.e-e .

~J1~~~
b;).j A ~c1 ~ c-

(f/'J.4 i ck..Jn ',...Q e-., ""'-' ~ )
~~

w;ri. ~ (fw.f-re. ~
~~,,~~~
~ .~~~,,:*mo~'Ime£~1

l/7 rvt'j':r-'Y' t (jv(! tv SW1- :(2J



Mrs. Rita E. Hauser
Stroock & Stroock & Lavan
61 Broadway
New York, New York 10006
Dear t1r-s. Haus e:P-:' I ~ ::-

I am greatly pleased that you have
agreed to serve as a member of the Advisory
Committee on the Federal Bureau of Investi-
gation. I believe the contribution the
Committee will make to the consideration
of FBI policies will be of great significance.
I am enclosing for your information a copy
of the Order establishing the Committee as
well as its Charter. I will be in touch
with you shortly to arrange a meeting.

__________ 1-

I
I



Q)nir~Df 11l1\ _J\l1L1nlr~ CGt'ltl\ral
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ESTABLISHING THE GENER\L ADVISORY COMHITTEE
OF THE FEDERAL BUREAU OF INVESTIGATION

6\...,,,
.l.lr~:;'~~;'"...

•. t ., .. '~'·.~rderNo.

~~C'·<::.,.~:,,~,~

By virtue of the authority vested in me by 28 u.s.c.

2. Membership.
-Chairman and six other members, each appointed by the

.
by the Attorney General or the Director of the ~ederal



Edward H. Levi
Attorney General
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THE WHITE HOUSE

WASHINGTON

The attached was returned in
the President's outbox. It is
forwarded to you for appropriate
handling.



TO: THE PRESIDENT

FROH: IIA1'1ILTON JORDAN tJ.9
1/21/1977





OFFICE OF THE SECRETARY

WASHINGTON, D. C. 20250

From: Bob Bergland
Secretary

Present Vice President for Regional and Community Affairs, University
of New Mexico, Albuquerque, New Mexico. Age: 45; married (Margaret),
five children. Two decades of experience in problems of rural develop-
ment and the rural poor ranging from minority business enterprises to
mental health for children. Active in rural programs sponsored by the
National Council of Churches and educational Institutions. Has known
failures as well as successes. Hispanic. Has agreed to serve.

Now Director of the International Food Policy Research Institute. Fifty-
one years old; married (Helen), four children. Distinguished career and
reputation in international food policy and research. Directed Ford
Foundation Asia and Pacific program, former Chairman of the Department of
Agricultural Economics at Michigan State University. Sensitive to people
needs and cognizant of public relations. Hathaway has not been contacted
for agreement to serve.

Currently on the Michigan State University faculty specializing in
resource development in forestry, wildlife and fisheries as well as
recreational development and education through Extension Services.
Forty-three years old; married (Gladys), three children. Far-sighted.
Willing and capable of reexamining USDA's mission in the area of research
and education. Understands need for top level long-term research. Willing
to serve.



Executive Director of the Consumer Federation of America. Age: 38.
National~Recognized voice for consumer interests. Would demonstrate
our serious efforts to involve and consider consumers in USDA policy.
Reasonable, works well with others to find middle ground. Willing to
serve.

Farmer and businessman. Age: 43; married, five children. Suggested
balance to Ms. Foreman. Excellent contacts in California. Close
relationship with producers. Serves on the boards of Cotton Inc.,
Western Cotton Growers, and several other producer and marketing organiza-
tions. Early supporter. Willing to serve.

Now Schnittker's partner in agricultural economics consulting firm.
Married (Ellen), five children; 45 years old. Has been a farmer.
Flexible and farsighted. An able administrator and budget analyst.
Rated high in his profession, considered highly effective. Has not
been contacted about availability.



MR. LANDON BUTLER
DEPUTY ASSISTANT TO THE PRESIDENT

/J4rLRAY MARSHALL JAf
Secretary of Labor - Designate

The men and women who will fill the top policy positions in
the U. S. Department of Labor have been selected foremost
for their ability to get things done. Significantly, in
selecting persons for these top-level positions, we have
taken no chances. We have named women, minority-group members
and others who have impressive abilities and credentials.

Robert J. Brown, my choice to be Under Secretary of Labor,
exemplifies the very finest qualities of a first-rate
administrator for carrying out the day-to-day operations of
this Department. As Under Secretary, he complements me
extremely well for his key administrative abilities. Not
only has he proven himself as an administrator for getting
things done -- and getting them done well -- he possesses an
intimate knowledge of the full range of activities of the
Department in Washington, D. C., and the field. I have the
utmost confidence in Bob Brown, and assure you that we will
work exceedingly well together, just as the two of us will
work harmoniously with the talented team we are building.

I wish to reiterate that the one key element in determing these
top selections has been that each has demonstrated the ability
to get things done in a dynamic, efficient and effective
way.

The following are my recommendations for immmediate personnel
assignments:



POSITION:
SELECTION:

Under Secretary of Labor
Robert J. Brown

BIOGRAPHICAL SKETCH: Brown, 47, has broad administrative
background in federal and state employment security operations,
has been Administrator, Denver Region, Employment and Training
Administration, U. S. Department of Labor, since 1974. From
August 1972 to 1974, he was Associate Manpower Administrator
and Director of the U. S. Employment Service. He had national
responsibility for the 50 State employment services and
their nearly 2,400 local offices. He was responsible for
administering an employment security budget of approximately
$1 billion and a system employing more than 70,000 workers.
He was Associate Manpower Administrator and Director, U. S.
Training and Employment Service from August 1969 to August 1972.
This included nationwide responsibility for the nation's
multi-billion dollar program of employment training and techni-
cal assistance to manpower systems and programs carried out by
the 50 state employment services and over 10,000 manpower
training contractors. Also, he was Assistant Manpower
Administrator for Special Assignments, U. S. Labor Department,
November 1966 to August 1969; Commissioner, Minnesota Department
of Employment Security and Deputy Commissioner, Minnesota
Conservation Department, July 1963 to February 1965; Personnel
Director, Minnesota Department of Conservation, 1955 to 1963;
and President and several other positions, Local 41, United
Auto Workers, 1948 to 1953.

His most important talent is as a strong administrator; he gets
the job done and has a comprehensive knowledge of the Department
system.

POSITION: Assistant Secretary for Employment and Training
SELECTION: Ernest G. Green

BIOGRAPHICAL SKETCH: Green, 35, who has played a pioneering role
in efforts to bring blacks and other minority group members into
the building trades, has been Executive Director, Recruitment
and Training Program (R - T- P), New York City, since 1967. In
this position, he directed a nationwide outreach program for
placing minority group members in apprenticeships -- and to a
lesser degree in white-collar jobs -- through 49 offices in
18 States. Since the program's inception nearly 10 years ago,
he has directed the effort that has resulted in placement of
more than 17,000 minority workers in apprenticeships in building
trades.



Mr. Green's honors include receiving the Outstanding Public
Service Award given by John D. Rockefeller, 1976; the A. Philip
Randolph Award of the Negro Trade Union Leadership Council,
1976, and the Workers Defense League's Freedom in America
Award, 1975.

POSITION:
SELECTION:

Assistant Secretary for Labor-Management Relations
Francis X. Burkhardt

BIOGRAPHICAL SKETCH: Burkhardt, 32, a labor official for the
past eight years, has been Research Director, Internatinal
Brotherhood of Painters and Allied Trades, AFL-CIO, since 1970.
He has been responsible for collective bargaining negotiations
on numerous national agreements and in many local situations.
Burkhardt's past positions include: Director of Policy and
Issue Analysis, Executive Office of the President, Pay Board,
1971-72; Assistant to the Director, Department of Legislation,
AFL-CIO, 1969; and staff member, Department of Research,
AFL-CIO, 1969.

A native of Philadelphia, Pa., he received a B.S. degree from
Temple University (1966), making the Dean's List, and did
graduate work in economics at the University of Maryland
(1966-68) .

POSITION:
SELECTION:

Director, Women's Bureau, Department of Labor
Alexis M. Herman

BIOGRAPHICAL SKETCH: Ms. Herman, 29, has been National
Director, Women's Programs, Minority Women Employment Program,
Recruitment and Training Program, Inc., in Atlanta, Ga., since
November 1974. She is responsible for planning, administering,
supervising, coordinating and implementing a seven-city program
geared to assist minority group women in securing white-
collar jobs in private industry. Her other major positions
include: Director, Black Women Employment Program, Southern
Regional Council, Atlanta, February 1972 to November 1974;
Consultant/supervisor, Recruitment and Training Program, handling
recruitment hiring and training of the program staff for
Houston, Texas, 1973-74; Social worker, Catholic Social Service,
Mobile, Ala., September 1969 to February 1972; and Outreach
worker, Recruitment and Training Program, Pascagoula, Miss.,
May 1971 to December 1972. She received a B. A. degree in
sociology from Xavier University, New Orleans in 1969.



POSITION:
SELECTION:

Assistant Secretary for Policy, Evaluati6n~ and Research
Arnold H. Packer

BIOGRAPHICAL SKETCH: Packer has been Chief Economist for the
U. S. Senate Committee on the Budget since 1974. From 1971 to
1974, he was senior economist for the Committee for Economic
Development, serving as project director for the CEDIs study
of the energy problem. He has also been: Economist, Director's
Staff, Office of Management and Budget, 1969 to 1971; and
Project leader, Research Triangle Institute, Research
Triangle Park, N. C., applying varied techniques to economic
planning and community health systems, 1965 to 1969.

He holds a B. S. degree in mechanical engineering, Brooklyn
Polytechnic Institute, N. Y., 1956, an M. S. degree in
business administration, Sacramento, (California)State, 1965,
and a Ph.D. in economics, University of North Carolina,
Chapel Hill, 1969.

Packer has strong support from ranking Democratic members of
the Senate, leading economists and academia.

POSITION:
SELECTION;

Deputy Under Secretary for International Affairs
Howard D. Samuels

BIOGRAPHICAL SKETCH: Samuels, 52, has been Vice President,
Amalgamated Clothing and Textile Workers Union (formerly
Amalgamated Clothing Workers of America) since 1966. He has been
a member of the National Manpower Advisory Council, Commission
on Population Growth and the American Future, Labor Policy
Advisory Committee on Multi-National Trade Negotiations and
Management-Labor Textile Advisory Committee. He has served
as acting chairman of the Labor Sector Advisory Committee.
From 1949 to 1964, he was staff representative, assistant
president, Amalgamated Clothing Workers of America. In 1965,
he was Vice President, New School for Social Research.

A native of New York City, he received a B.A. degree from
Dartmouth College in 1948, graduating Phi Beta Kappa.

POSITION:
SELECTION:

Executive Assistant and Counsellor to the Secretary
Paul H. Jensen

BIOGRAPHICAL SKETCH: Jensen, 30, directed the Department of Labor
Carter/Mondale Transition Planning Group, formerly served on the
National Issues and Policy Staff of the Carter/Mondale Campaign



and as the Deputy Director of the 1976 Democratic National
Platform Committee. Prior to his work in national policy
and political affairs, he worked for the Minnesota State
Planning Agency. He was a Ph.D. candidate with the University
of Minnesota; and received a Masters Degree in International
Affairs from the Johns Hopkins University. In each of these
areas of activity, he was required to work on major economic
policy issues as well as other matters that are of concern
to the Department of Labor.



Copy to Susan Clough for action 1/25/77

cc to Bob Linder for FYI



THE WHITE HOUSE

WASHINGTON

Attached are the two samples of
"block style" and "indented" which
yo~ wanted to see re foreign
officials' correspondence.

Please note that there are
examples of Bahrain, showing a
"long" address ....and Australia,
showing a "short" address.



///////////////////////////////////////////////
////////////////////.
//////////////////////////////////////////////
/////////////////////////////////.
//////////////////////////////////////////,

His Excellency
Shaykh Khalifa bin Salman Al Khalifa
Deputy Arnir and Prime Minister

of the State of Bahrain
Manama

, t'·'.' :~.~. ':. '

- .. ;,~ .



/////////////////////////////////////////////
////////////////////.
////////////////////////////////////////////
///////////////////////////////.
/////////////////////////////////////,

The Right Honorable
John Malcolm Fraser, M.P.
Prime Minister of Australia
Canberra '

'.
~:: .~..



This is a sample format of the indented
style of correspondence which has been used by
the State Department for foreign officials.

This particular specimen is to provide
an example of a letter to a foreign official
with a "long" title and address.

Sincerely,

a~
Jimmy Carter

His Excellency
Shaykh Khalifa bin Salman Al Khalifa,

Deputy Amir and Prime Minister of the
State of Bahrain,

Manama.



This is a sample format of the indented
style of correspondence which has been used by
the State Department for foreign officials.

This particular specimen is to provide
an example of a letter to a foreign official
with a "short" title and address.

The Honorable
John Malcolm Fraser, M.P.,

Prime Minister of Australia,
Canberra.
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1/24/77 

Hamilton Jordan _ 

DECUS~lflEO 

?~j~~~~P~ro~\~~c~~------



e eNPIDEM'I'IAL 

MEMORANDUM FOR: 

FROM: 

DEPARTMENT OF STATE 

Washington , D .C. 20520 

January 22, 1977 

THE PRESIDENT 

Cyrus Vance ~ 
If Paul Warnke were to accept the job of 

Director of ACDA he would have responsibility for 
all arms control matters as well as being the 
negotiator for SALT II. In addition to SALT, he 
would play a major role in the t1BFR discussions 
which will be given a very high priority and will 
be lifted out of the doldrums. Further, he would 
play a major part in the efforts to achieve a 
comprehensive test ban. Moreover, he would have 
a major input and role in connection with the US 
Government's efforts in the field of proliferation 
and arms transfers. Finally, an additional area 
which may arise in the next two years is the 
possibility of discussions with the Soviet Union 
with respect to arms control in the Indian Ocean . 
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